
Subject Code : 8CCBB9 

 

COMPANY LAW AND SECRETARIAL PRACTICE 

 

OBJECTIVE: To familiarize the concept of company law and secretarial practice concept, 

fundamentals, tools, techniques and its significance in the liberalized business environment 

 

 UNIT-I 

 

Company-Definitions-Features-kinds-Private Ltd Company Vs Public Company. 

 

UNIT-II 

 

  Formation of companies-Promotion Stage – Commencement Stage –Memorandum of 

Association -  Clauses - -Articles of Association-contents – Prospectus - Contents. 

 

UNIT-III 

 

Shares-kinds-Equity shares-Preference shares-premium and Discount-Allotment-Minimum 

subscription-Forfeiture of shares-Debentures-Types 

 

UNIT-IV 

 

Secretary-Definition-Types-company secretary-Legal position-Qualification-Appointment-

Rights, Duties and Liabilities-Termination 

 

UNIT-V 

 

Meetings – Types – Statutory, Annual General Meeting - Notice-Agenda-Quorum, Resolution – 

Types – Duties. 

 

TEXT BOOK RECOMMENDED: 

  

Company Law and Secretarial Practice –N.D. KAPOOR, S.Chand & Co. 

 

BOOKS FOR REFERENCE:  

 

1. Company Law and Secretarial Practice – TANDON. 

2. Company Law and Secretarial Practice – P.K. GHOSH, S.Chand & Sons. 


