SUBJECT CODE : RCCCA13
CORE COURSE — XIII - COMPUTERIZED ACCOUNTING
UNIT I:

Accounting packages: computerized accounting — meaning and features — advantages and disadvantages —
computerized vs manual accounting — creating of company — grouping of accounts — creation accounts
and inventory — entering transactions: Vouchers — types — numbering — deleting and editing vouchers —
opening and closing balances — stock valuation.

UNIT II:

Computerized accounting: computers and financial application, accounting software packages. An
overview of computerized accounting system — salient features and significance, concept of grouping of
accounts. Codification of accounts, maintaining the hierarchy of ledger, generating accounting reports.

UNIT III:

Introduction of tally: starting tally — gateway to tally and exit from tally: company creation in tally, saving
the company profile. Alteration / deletion of company, selection of company; account groups and ledgers
hierarchy of account groups and ledgers, reserved account groups, account groups balance sheet — account
groups of liabilities, account groups of assets account groups of profit & loss account — account groups of
direct income and direct expenses apart from sale and purchases, indirect income and indirect expenses
account masters — account groups creation and account ledgers creating feeding of opening balances
alteration / deletion of account master records feeding of closing stock value

UNIT IV:

Reports: petty cash book — trial balance — profit and loss account — balance sheet — group wise =-
accounts wise — data range reports — preparation of departmental accounts — preparation of bank accounts
— bank reconciliation statement — stock reports — budget variance reports — transactions list — accounts list.

UNIT V:

Tax accounting: value added tax (VAT): VAT register, VAT reports — service tax: service tax register,
service tax reports — MS-Excel — introduction — menus, commands, toolbars and their icons — functions.

(Theory: 60% Practical: 40%)
TEXT BOOKS RECOMMENDED:

1. Krishnan, N., Windows and MS office 2000 with database concepts, Scitech
publications
2. Dr. S.V.Srinivasa Vallabhan, Computer Application in business - Sultan chand and sons.
3. Computer Application in Accounting software — by P.Kasivairavan — Friends
publication.
List of Practical: Pay roll preparation in MS. Excel, Income Tax preparation in MS.Excel, Accounting
package: Tally.




