Subject Code : ELCEH3

B.Sc. HOTEL MANAGEMENT AND CATERING SCIENCE
SEMESTER III

COMMUNICATIVE ENGLISH-III
UNIT-I

Modes of Expressions
< Affirmative

+ Negative

% Interrogative

% Exclamatory
UNIT-II
Thought fillers
Understanding and defining the usage of a, an, the, few, some.
Initiations of great thoughts / proverb in the same sentence pattern
Homophones

UNIT-III

Dialogue practice

Reported speech

Conversion of dialogue into a passage
Conversion of tables into a passage

UNIT-4

Process description

Preparing Resumes/Bio-data/ Curriculum vitae
Preparing check-list

UNIT-5

Precise writing

E-mail message preparation

Minutes of the meeting- hints on staff meeting of a concern.
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