Subject Code : MBEHM2
EVENT MANAGEMENT
UNIT I

Introduction To Meetings and Event Management - Categories & Definitions
— Need of Event Management —Objectives of Event Management — Creativity —
implications of Events

UNIT II

Event Planning - Arranging Chief Guest/Celebrities - Arranging Sponsors -
Back Stage Management - Brand Management - Budget Management -
Types Of Leadership For Events & Organizations

UNIT III

Designing (a) Backdrop b) Invitation Card c) Publicity Material d) Mementos-
Event Decoration — Guest and Celebrities Management - Making Press
Release — Marketing communication — Media Research & Management -
Participation according to the theme of the Event — Photography/ Video
coverage management —

UNIT IV

Program Scripting — Public Relation - electing a Location —Social and
Business Etiquette — Speaking Skills —Stage decoration — Team Spirit — Time
management

UNIT V

Concept of Exhibition — Space Planning — ITPO — Sporting Events — Tourism
Events- Leisure Events.
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