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SELF – ASSESSMENT CUM PERFORMANCE APPRAISAL FORM
FOR PERFORMANCE BASED APPRAISAL SYSTEM (PBAS) PROFORMA
FOR PROMOTION UNDER CAREER ADVANCEMENT SCHEME

As Per UGC 2018 Notification and TNHE (H1) Department G.O. (Ms) No.5 dt 11.01.2021
For Assistant Professor (Academic Level-10) To Assistant Professor (Senior Scale/Academic Level-11) &
For Assistant Professor (Senior Scale/Academic Level-11) To Assistant Professor (Selection Grade/ Academic Level-12)
PART – I  FOR CDOE FACULTY


General Information and Academic Background
	Photo



1. Name of the faculty				:

2. Date of Birth					:

3. Department/School				:

4. Present Designation      			            :

5. Date of joining in the present institution             :

6. Date of last promotion if any	              	:
			
7. Application for the post                               	:

8. Date of eligibility for present promotion     	:

9. Permanent address				:

 			                     E-mail ID  		:
			                     Mobile No 	:
10. Address for communication	             :




11. Date of award of Ph.D. degree (if awarded during the assessment  :
period and if so attach the degree certificate)
Page number of evidence :  ??             

12. Details of Orientation/Refresher Courses, Research Methodology Course/Workshops, Syllabus Up-gradation Workshop/Training, Teaching-Learning-Evaluation, Technology Programmes/ Faculty Development  Programmes of at least one week (5 days) / two weeks (10 days) duration attended or taken one MOOCs course (with e-certification) or development of e-contents in four-quadrants / MOOC‘s course, contribution towards conduct of a MOOCs course during the assessment period. Don’t give the details of the courses considered for the earlier  promotion(s).
(Attach certificates and should have been  entered in SR)
	S. No.
	Name of the course/Programme
	Organized institution
	Period
	Page number(s) of the certificates

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



13. Whether the applicant has attended  required  number of courses/         :    YES / NO
                programmes  for promotion? (see the eligibility criteria)
                (Don’t  remove the eligibility criteria page(s))




14. Details of Publications in the peer-reviewed or UGC-listed journals
(Don’t Attach the list and the first page of each publication 
in this Part-I Form.  Only give the number of publications in 
the peer-reviewed or UGC-listed journals. Give the list of 
publications and the relevant documents in PART-II)

a) For the Promotion from Assistant Professor  (Academic Level-10)
(AL-10) to Assistant Professor (Senior Scale (SS)/AL-11)

      Number of publications during the assessment period                                   :
       (For eligibility required number of publications is 1)

b) For the Promotion from  Assistant Professor  (SS/AL-11)
       to Assistant Professor (Selection Grade (SG)/AL-12) 

      Number of publications during the assessment period                                  :
      (For eligibility required number of publications is 3)
15. Whether the applicant has required number of publications for promotion? :  YES / NO

              Certified that the details given above are true.

              Signature of the Applicant    					        Countersigned by the 
									Head of the Department

             Place  :
             Date   :









ELIGIBILITY & PROMOTION CRITERIA FOR PROMOTION OF TEACHERS 
MINIMUM ACADEMIC PERFORMANCE AND SERVICE REQUIREMENTS
  
	S.No.
	Promotion of Teachers through CAS
	Service Requirement
	Minimum Academic Performance  Requirements and Screening/Selection Criteria

	1
	Assistant Professor        (Academic Level (AL)-10 to Senior Scale/ AL-11).
	An  Assistant  Professor  who  has  completed  4  years of  service  with  a  Ph.D.  degree  or  5  years  of service with a M.Phil./PG Degree in Professional Programmes, such as LLM, M.Tech, M.V.Sc.and M.D., or  6 years of service in case of those without a Ph.D./M.Phil./ PG Degree in a Professional Programme.
	(i) One Orientation 21 days duration  on teaching methodology;

(ii) Any  one  of  the  following:  Completed  Refresher/  Research  Methodology  Course, Workshop/  Syllabus Up-gradation  Workshop/  Training Teaching-Learning-Evaluation,  Technology  Programmes/  Faculty Development Programmes of at least one week (5 days) duration.OR completed ONE MOOCs course (with e-certification)  or  development  of  e-contents  in  four-quadrants  /  MOOC‘s  course  during  the  assessment period.

(iii) Published  one  research  publication  in  the Peer-reviewed or UGC-listed journals  during assessment period.

(iv) ‘Satisfactory‘  or  ‘good‘  grade  in  the  annual  performance  assessment  reports  of  at  least three/four/five  of  the  last  four/five/six  years  of  the  assessment  period  as  the  case  may  be.

(v) Recommendation by the screening-cum evaluation committee.

	2
	Assistant Professor        (SS/AL-11 to Selection Grade (SG)/AL-12).
	Assistant Professor with completed service of 5 years in SS/AL-11.
	(i) A Ph.D. Degree in the subject relevant/allied/relevant discipline. (UGC: page 59, pt 3.9, TNSG: page 40,  II (ii))

(ii) Any two of the following in the last five years of Academic Level 11/Senior Scale: Completed courses  /  programmes  from  amongst  the  categories  of  Refresher  Courses/ Research  Methodology/ Workshops/ Syllabus Up-gradation Workshop/ Teaching-Learning-Evaluation/Tech-nology Programmes / Faculty Develop-ment Programme of at least two weeks (ten days) duration (or completed two courses of at least one week (five days) duration in lieu of every single course/programme of at least two weeks (ten days)  duration). OR  completed   MOOCs  course  in  the  relevant  subject  (with  e-certification);  or contribution towards the development of e-content  in 4-quadrant (at least one quadrant) minimum of 10modules  of  a  course/contribution  towards  the  development  of  at  least  10  modules  of  MOOCs  course/contribution towards conduct of a MOOCs course during the period of assessment. 

(iii) Three  research  papers in the Peer-reviewed or UGC-listed journals      during the assessment  period.

(iv) ‘Satisfactory‘ or ‘good‘ grade in the annual performance assessment reports of at least four of the last five years of the assessment period,

(v) Recommendation by the screening-cum evaluation committee.

	3
	Assistant Professor (SG/AL-12) to Associate Professor (AL-13A)
	Assistant Professor with completed service of three years in SG/AL-12.
	(i)   A Ph.D Degree in the subject concerned
 /allied/relevant discipline.

(ii) Any  one  of  the  following  during  last  three  years:  Completed  one  course/ programme  from  amongst  the categories  of  Refresher  Courses/  Research  Methodology  Workshops/ Syllabus  Up-gradation  Workshop/ Teaching-Learning-Evaluation Tech-nology Programme/  Faculty Develop-ment Programme  of  at  least  two weeks (ten days) duration (or completed two courses of at least one week (five days) duration in lieu  of every single course/programme of at least two weeks (ten days) duration); or completed one MOOCs course (with e-certification);  or  contribution  towards  the  development  of  e-content  in  4-quadrant  (at  least  one  quadrant) minimum  of  10  modules  of  a  course/contribution  towards  development  of  at  least  10  modules  of  MOOCs course/ contribution towards conduct of a MOOCs course during the period of assessment.

(iii) A  minimum of 7  publications in the  Peer-reviewed or UGC-listed journals  out of which 3 should have been published during the assessment period.

(iv) Evidence of having guiding at least one Ph.D. candidate (Ph.D. registration should have been confirmed) or guided at least one Ph.D. candidate.

(v) ‘Satisfactory‘ or ‘good‘ grade in the annual performance assessment reports of at least two of the last three years of the assessment period, and has a research score of at least 70. The research score shall be from the minimum of three categories out of six categories (III A-F).

(vi) Recommendation by the selection committee.

	4
	Associate Professor (AL-13A) to  Professor (AL-14)
	Associate Professor with completed service of three years in AL-13A.
	(i) A Ph.D Degree in the subject concerned/allied/relevant discipline.

(ii) A  minimum  of  10  research  publications  in  the  Peer-reviewed or UGC-listed journals  out  of  which  3 should have been published during the assessment period.

(iii) Evidence of having successfully guided doctoral candidate.

(iv) ‘Satisfactory‘ or ‘good‘ grade in the annual performance assessment reports of at least two of the last three years of the assessment period and at least 110 research score. The research score shall be from the minimum of three categories out of six categories (III A-F).

(vii) Recommendation by the selection committee.
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ASSESSMENT CRITERIA
                 FOR PROMOTION UNDER CAREER ADVANCEMENT SCHEME            

For Assistant Professor (Academic Level-10) To Assistant Professor (Senior Scale/Academic Level-11)
&
For Assistant Professor (SS/Academic Level-11) To Assistant Professor (SG/ Academic Level-12)
------------------------------------------------------------------------------------------------------------------------------------------
Category-I :  Teaching


Activities to be considered  
Lectures, Tutorials, Practicals, Project Supervision, Field Work and Other Teaching Relevant Activities. 
[bookmark: __DdeLink__5286_2640499494]Attach 1) Time Table (highlight the hours allotted to the applicant) and 2) Certificate from the Head of the Department clearly stating the actual teaching hours assigned/ handled in each semester as evident in the class attendance register. 

Table – I : Calculation of number of teaching weeks
                             Assessment Period : dd.mm.yyyy – dd.mm.yyyy
	Academic year (YYYY—YY) 
	Semester
	Number of actual teaching days 

(A)
	Number of paid leaves*
to you
(B)
	Number of teaching days actually assigned to you
(C = A – B) 
	Number of teaching weeks assigned to you

(D = C/5 or 6)

	
	Odd
	
	
	
	

	
	Even
	
	
	
	

	
	Odd
	
	
	
	

	
	Even
	
	
	
	

	
	Odd
	
	
	
	

	
	Even
	
	
	
	

	
	Odd
	
	
	
	

	
	Even
	
	
	
	

	
	Odd
	
	
	
	

	
	Even
	
	
	
	



* Paid leaves include Maternity  Leave, Child  Care  Leave, Study Leave, Medical Leave,  
      Extraordinary  Leave and Deputation (ON DUTY).    Exclude CL, RH and loss of pay leaves.
      Do not include the teaching days before and after the assessment period in the respective semester.

Supporting documents attached

1) Time tables --  Page Numbers ??

2) Certificate from the HoD stating the total hours assigned and taught in each semester 
   --  Page Numbers ??
          
Table – II : Total hours assigned and taught and percentage of hours taught
	Academic year (YYYY—YY) 
	Semester
	Number of teaching weeks assigned to you as per the last column in Table-I
       (D)
	Hours assigned per week as  per the time table 



     (E)
	Total hours assigned to you  in the semester




(F = D X E)
	Total hours taught as per the class attendance register



      (G)
	Percentage of hours taught 





H = 
((G/F)*100 )

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	




          Table – III : Grading for teaching
	Academic year (YYYY—YY) 






(1)
	Semester









(2)
	Percentage of hours taught  as per the  last column in Table-II



(3)
	Average percentage of hours taught in each year





(4)
	Average percentage of hours taught per year considering  the entire assessment period

      (5)
	Average percentage of hours taught per year considering excluding any one complete year in the   assessment period#
(6)
	Grade*






      (7)

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	

	
	Odd
	
	
	
	
	

	
	Even
	
	
	
	
	



# If the % in the 5th column is less than 70%  then fillup the column 6.
               If the % in the 5th column is  equal to or above 70%  then write NA in the column 6.
*Grading criteria based on the average percentage of hours taught either in the 5th 
                column or in the 6th column.
 80%  & above  --Good;  70 – 79 %  --  Satisfactory;   Less than 70%  --  Not satisfactory
Category-II :  INVOLVEMENT IN THE STUDENTS AND RESEARCH
RELATED ACTIVITIES

II  A)   Administrative Responsibilities

List of  responsibilities to be considered  in this sub-category

1) Head of the Department/Centre  2)  Chair person of the School  3)  Dean of  Faculty
4)   Director of School, Centre,  etc.  5) Coordinator of  Centre, Cell, Unit etc.
6)   Hostel Warden  7) Any other administrative responsibilities assigned by the University/
      Department.

Table -IV: Details of Administrative Responsibilities

For each entry attach a supporting document.

  Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the responsibility
	Period of the responsibility
	Page numbers of supporting documents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



II  B)   Examination and Evaluation Duties Assigned by the University/Departments and the Examination Paper Evaluation Attended in the University Departments
 Table -V: Examination and Evaluation Duties

 For each entry attach a supporting document.
 For the duties assigned by the Univ./Dept. attach  the order copy issued by the Univ./Dept. .
 For the duties assigned by the HoD or involved in the semester exam paper evaluation in the
   Department(s) attach certificate from HoD.

            Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the responsibility
	Period (year and semester) of the responsibility
	Page numbers of supporting documents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	






II   C)   Student  Related  Co-Curricular,  Extension  and  Field-Based  Activities

List of activities to be considered  in this sub-category

1) Student Clubs       2) Career Counseling     3) Study Visits       4) Student Seminars
5) Cultural Events     6) Sports Events            7) NCC    8) NSS    9)  Community Services
10) Any Other Related Activities

 Table -VI: Student  Related  Co-Curricular,  Extension  and  Field  Based  Activities
          For each entry attach a supporting document.
          For the duties assigned by the Univ./Dept.  attach the order copy issued by the Univ./Dept..
          For the duties assigned by the HoD attach certificate from HoD.

           Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the activity
	Period (year and semester)/Dates of the activity
	Page numbers of supporting documents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




II   D)   Organizing Seminars/Conferences/Workshops and Other Related Activities 

          Table -VII: Organizing Seminars/Conferences/Workshops and Other Related Activities 
           For each entry attach a supporting document.

           Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the Programme
	Dates of the Programme
	Page numbers of supporting documents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	










II   E)   Guiding Ph.D. Students

          Table -VIII: Guiding Ph.D Students 
          For each entry attach a relevant supporting document.

           Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the candidate
	Guiding/Synopsis submitted/
Thesis submitted/Degree awarded
	Page numbers of supporting documents

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



II   F)   Conducting  Minor or Major Research Projects

          Table -IX: Research Projects 
          For each entry attach a copy of the  project sanction letter.

           Assessment Period : DD.MM.YYYY – DD.MM.YYYY
	Name of the project
	Names of the Principle and Co-Principle Investigators 
	Duration of the project
	Total budget in Rs.
	Page numbers of supporting documents

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	




II   G)   Publications in the Peer-reviewed or UGC-listed journals

          Table -X: Publications in Journals
          Total number of publications in the latest Peer-reviewed or UGC-listed journals:  
          (Give the number only. No need to attach the list and 
              evidences in this PART-I)





Summary of  Category-II

          Table XI : Summary of Category-II
	S.No.
	Title of  sub-category
	Actively involved in the assessment period (Yes/No)
	
Grade#

	II A
	Administrative Responsibilities
	
	

	II B
	Examination and Evaluation Duties Assigned by the University/Departments and the Examination Paper Evaluation Attended in the University/Departments
	
	

	II C
	Student  Related  Co-curricular,  Extension  and  Field-Based  Activities
	
	

	II D

	Organizing Seminars/Conferences/Workshops and Other Related Activities 
	
	

	II E
	Guiding Ph.D. Student
	
	

	II F
	Conduction of Minor or Major Research Projects
	
	

	II G
	Publications in Peer-reviewed or UGC-listed journals
	
	



#Grade :Good – Involved in at least 3 activities from II A – II G.
Satisfactory – Involved  in 1 or 2 activities only from II A – II G.
Not Satisfactory – Not involved in any of the activities from II A – II G.










Overall Grading


      Table-XII: Scheme of Overall Grading 
	Grade in
	
Overall Grade

	Category-I: Teaching

	Category-II: Involvement in the Students and Research Related Activities
	

	Good
	Good or Satisfactory
	Good

	Satisfactory
	Good or Satisfactory
	Satisfactory

	Not Satisfactory
	Any Grade
	Not Satisfactory

	Any Grade
	Not Satisfactory
	Not Satisfactory



     Table XIII: Overall Grading
	
Category

	
Grade
	
Overall Grade

	
I. Teaching 

	
	

	
II. Involvement in the Students and Research Related Activities

	
	






Declaration

I _________________, hereby declare that the particulars furnished above are true to my knowledge and are supported by documentary evidences.



     Place :                                                                                                                      Signature of the
     Date  :                                                                                                                           Candidate
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INSTRUCTIONS 

1. Candidates shall offer themselves  for assessment for promotion, if they fulfill the minimum CAS Promotion  Criteria indicated in the UGC Regulations on Minimum Qualifications for Promotion under CAS, by submitting application and the required PBAS proforma.  They can do so three months before the due date if they consider themselves eligible. Candidates who do not consider themselves eligible can also apply at a later date.

2. If the minimum assessment criteria are not achieved during the minimum assessment period then the assessment period has to be redefined.  In this case the end date of the new assessment period is the next date to the date on which the minimum assessment criteria are met.  All the data then have to be provided for the new assessment period.

3. In the final assessment, if  the candidates do not either fulfill the Promotion Criteria as per PBAS proforma wherever applicable, such candidates will be reassessed only after a minimum period  of one year.

4. (a) If a candidate applies for promotion on completion of the minimum eligibility  period and is successful, the date of promotion will be from that of minimum period of eligibility.

(b) If, however, the candidates find that he/she fulfills the eligibility conditions at a later date and applies on that date and is successful, his/her promotion will be effected either from 1st January or 1st July.  If the eligibility is between 1st January to 30th June, then the promotion shall be granted from 1st July.  Similarly, If the eligibility is between 1st July to 31st December, then the promotion shall be granted from 1st January.  

(c) If the candidate does not succeed in the first assessment, but succeeds in the eventual assessment, his/her promotion will be deemed to be from the later date of successful assessment.

(d) If the candidate does not succeed in the earlier assessment, shall apply fresh application by updating the academic and research activity. 


5. The applicant should have completed the minimum eligibility period of service and other mandatory  requirements regarding the Eligibility Criteria as per the latest  regulations of UGC.


6. The required number of assessment year for each category will be considered before the date of eligibility. So the applicant has to provide details accordingly.


7. Odd and even semesters would be from 1st July to 30th November and from 1st December to 30th  April, respectively, of an academic year.


8. Document evidences must be submitted for all claims.

9. [bookmark: _Hlk220048140]FOR EACH JOURNAL PUBLICATION, ATTACH SUPPORTING EVIDENCE FOR IT IS IN THE PEER-REVIEWED OR UGC-LISTED JOURNALS IN PART-II.
Publications shall remain valid for CAS, provided that the journals were indexed in any one of the following categories at the time of publication.
(a) Publications in journals listed in the Web of Science, or Scopus or erstwhile UGC-CARE List 										(or) 
(b) Publications in journals indexed in recognized databases, such as DOAJ or ERIC or JSTOR or ABDC database 								(or) 
(c) Publications in journals considered as peer- reviewed journals (including printed versions published by international publishers, leading institutions, and organisations) that shall have a minimum of seven years of archival records with continuous publication and that shall comply with the UGC suggestive parameters (Refer Part II) 

10. Any publication  in predatory / dubious journals or presentations in predatory / dubious conferences should not be considered for CAS promotion process including at the time of  Scrutiny Committee Meeting and at the time of  Selection Committee Meeting as per the UGC Notification.

11. Provide 3 copies of  PART – I Form.

---------- 
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